GARCIA-SHILLING INTERNATIONAL         Translation & Layout Order Form

	CLIENT: 
	Today’s Date:

	Client Job ID Number:     
GSI Confirmation #     
	Requested Return Date:
     
	GSI and Client Mutually Agreed Upon Completion Date:

     

	From (Co. Name):      
	To:

	Contact Person 
	     
	Contact Person
	Charlie Garcia

GSI Production Manager

	Address
	     
	Company
	Garcia-Shilling International

	Mail Code
	     
	Address
	400 S. Zang Boulevard

	City, St. Zip
	     


	
	Suite 1218

	Cost Center
	     
	City, St. Zip
	Dallas, TX 75208

	Phone
	     
	Phone
	214-942-4425

	E-mail
	     
	E-mail
	acento@swbell.net

	Company to be billed: 
	SHIPPING INFORMATION

	Contact Person
	     
	Contact Person
	     

	Address
	     
	Company
	     

	Mail Code
	     
	Address
	     

	City, St. Zip
	     

	Mail Code
	     



	Cost Center
	       
	City, St. Zip

Phone
	     
     

	Phone
	     
	Fax
	     

	Fax
	     
	E-mail
	     

	E-mail
	     
	
	

	IMPORTANT ITEMS YOU WILL NEED TO SEND GSI

	· Text to be translated (must already be approved by Legal and Compliance)

· Original format file (including pictures)

· Hard copy of English version (when available)

· Additional comments that may assist GSI are to be typed in the Comments to GSI box below
	Please indicate which format will you be providing:

·  FORMCHECKBOX 
Quark

·  FORMCHECKBOX 
Word

·  FORMCHECKBOX 
  If other, please contact GSI Project Manager prior to sending.         

	DESCRIPTION OF EACH ITEM

	No.
	Job Title / Description
	# Pgs.
	Ad
	Brochure
	Script
	Market Scope Natl. / State
	Target Audience

	1. 
	     
	     
	     
	     
	     
	     
	     

	2. 
	     
	     
	     
	     
	     
	     
	     

	3. 
	     
	     
	     
	     
	     
	     
	     

	4. 
	     
	     
	     
	     
	     
	     
	     

	5. 
	     
	     
	     
	     
	     
	     
	     

	Comments to GSI:      
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